
Adding new instance: 
 
1, Write Date and Instance Name 

 
 
2, Type in the Items need for sell or sell prize. 
USE ONLY Numbers OR “WTS” ! 

 
 
3, Fix some border lines on the cells for better overview 

 
 
4, Fixing the controll formula: 
Select the cell right in front of the Instance “title” 

 
 
5, Move your mouse cursor to the editing bar:

 
 
6, DOUBLE CLICK! on the values here(purple): 
These must be adjusted, edited. 

 
 
7, When the pair uf numbers are selected highlited like this: 

 
 
8. PRESS DELETE BUTTON(on keborad) and it will look like this: 

 
 
9, Select the Cells from collumn “D” (Prize) which belong to this Instance: 
The first cell is tricky to hit, pay attention. 

 
10, Press ENTER and new instance is Added. 
No additional actions, or formating is necessary ! 
 
 

Prepairing for share and after share: 
 
1, In case ALL items sold from the instance, instance title will turn to Yellow, 
signaling, it’s ready for share and the controll indicator change to “Sharing”. 

 
 
2, AFTER Mails are sent AAALLLLL controll indicators in front of this “instance” and 
items have to be changed to “Shared”. 

 
 

The End 




